Coventry High School

Guidance and School Counseling
College Application Process at Coventry High School

The chart below describes many of the activities associated with the college application process.   Although roles and responsibilities are outlined and defined, the guidance staff is always willing to assist and support students and their families with any part of the process.  

	Guidance Role
	Parent Role
	Student Role
	Teacher Role

	Prior to applying to a college

	Monitors 4-year high school plan to ensure that students are on track to graduate and taking appropriate preparatory courses.
Counselors meet with students individually and in classes to help students refine college goals.

Assist students in completing “brag sheets”, help identify sources of recommendations and review and assist in the application process.

Encourage students to take SAT or ACT tests.
	Attends College Planning Workshop in spring of junior year.
Encourages and supports student in researching colleges, majors and careers.
Identifies adults in careers of interest to students to engage in job shadowing or informational interviewing.

Helps identify and plan the visit to potential colleges with student.
	Using packet of information and counselor discussions, investigates and visits colleges.

Requests college information and application forms (many are available on-line).

Meets with college admissions reps in the Guidance office

Practices for SAT (online at www.collegeboard) maybe take a SAT prep course

Signs up and takes the SAT and/or ACT test

(some colleges require the SAT subject test)
   - on the SAT/ACT test form, list the colleges to receive your official scores!!
	Encourages and supports idea of post-secondary training or education for all students.

Acts as resource and sounding board for students contemplating choices after high school.



	Applying to a college

	Offers assistance to students in completing their college applications

Receives and processes transcript requests.

Counselor mails to college:

· Transcript

· School profile

· Secondary report

· Couns. Rec.
Counselor tracks students applying to college, recommendation letters, SAT scores, Centennial (URI) or Presidential (RIC) scholarships; meets with students who have not applied to college to consider other options.

	Works with student to complete application, including essay, recommendation letters, and provides application fee.
Attends Financial Aid Night to learn about funding options and completing the FAFSA and/or Profile.

Along with student, completes and submits the Free Application 

For Financial Student Aid (FAFSA).  

	Requests & collects letters of recommendation from teachers, employers, and others who know student well.

For a highly desired college, you may request an interview with the admissions office.

Completes application and sends packet (including essay, resume, fee) to college.  May be able to send electronically.  Either way, KNOW the DEADLINE!
Student requests official transcript by submitting form to Guidance along with stamped, addressed envelope to college.  Put your name only in top left corner (Guidance will stamp the return address).

	If requested, complete college recommendation form or write a letter of recommendation for student.

Letters of recommendation should be returned to student to be included in student’s application packet, or

teacher can mail it directly to college.

A copy may be sent to Guidance as part of the student’s file.

	After applying to college:

	Prepares transcript showing semester 1 courses and grades earned.
Contacts college on behalf of student if extenuating circumstance needs to be shared with college admissions.

Keeps track of students receiving acceptance letters from colleges.

Administers Senior Survey to ascertain students’ final plans.

	Keeps student on task, helps keep track of deadlines, assists in ensuring student follows through on any requests from a college.

Some students may be “wait-listed” -- feel free  to call the college to express continued interest.
Celebrate the end of a difficult process and the beginning of a new era with your child.

	For those colleges in which student has applied and are still interested in attending, a second transcript must be sent showing your grades for the first 2 quarters.
As above, student must come to Guidance and complete a Transcript Request Form and attach that to a stamped envelope addressed to the college.  Do this in late January.
If the college sends you a form to be completed by your counselor, please complete the top part or the part that pertains to you, and attach as well.

When you hear back from a college, please let your counselor know your status.
If you don’t get into the college of your choice, you can always reapply for January admission or for admission the following year.  .

	Lends support and encouragement to students.
Teachers who wrote recommendation want to know students’ final decisions from colleges and the students’ plans for next year!


